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We’re Hiring: Social Media Assistant (8‑Month Term)

Are you passionate about social media, digital storytelling, and the political landscape shaping Ontario’s education system? Do you thrive in fast‑paced environments where you can combine your creativity with purpose‑driven communication? If so, we’d love to meet you.

We’re looking for a Social Media Assistant with hands‑on experience managing social media platforms, strong graphic design abilities, and a keen interest in education, labour, and union advocacy. This temporary 8‑month role supports our mission to inform, engage, and amplify the voice of Ontario’s Catholic teachers.

What You’ll Do

In this role, you will:
· Support communication and outreach initiatives within the Government Relations & Public Affairs team.
· Develop and execute social media strategies to promote key updates, events, campaigns, and initiatives.
· Monitor social channels daily to identify emerging news, trends, and issues relevant to education, labour, and Ontario politics.
· Analyze media, policy developments, and current events to create accurate, timely, and engaging social content.
· Uphold and strengthen the Association’s online presence through consistent and credible brand representation.
· Attend selected events to capture real‑time content for social audiences.
· Provide guidance on social media best practices and digital engagement trends.
· Create compelling visual content—graphics, shareables, short videos, infographics—to support campaigns and communications.
· Maintain an organized and forward‑thinking content calendar and contribute creative ideas for engagement campaigns.
· Ensure all digital content aligns with our Accessibility, Inclusion, Diversity, and Equity principles.

Education & Experience

· Completion of a post‑secondary program in communications, public relations, journalism, social media marketing, digital media, or a related field.
· Minimum 3 years of experience in digital communications or equivalent.

What You Bring

· Proven experience managing social media platforms (e.g., Facebook, X/Twitter, Instagram, Bluesky, YouTube) and familiarity with platforms such as Sprout Social.
· Strong graphic design and multimedia editing abilities using common software tools.
· Excellent communication skills—both written and visual—and the ability to tailor content for diverse audiences.
· Interest and understanding of Ontario’s education system, provincial politics, and labour/union environments.
· Strong ability to research, fact‑check, and translate complex information into accessible, engaging content.
· High attention to detail, strong organizational skills, and comfort working with tight or shifting deadlines.
· Proficiency with Microsoft Office (Word, Excel, PowerPoint) and Adobe Acrobat.

Salary

This is a unionized position under the terms and conditions of a collective agreement. Starting salary begins at $77,485 and increases as per the collective agreement after 9 months and 18 months.

How to Apply

Submit your résumé and portfolio of your work by March 25, at 5:00 p.m. 
Attn: Cindy Robidoux, Manager of Executive Administration and Human Resources hr@catholicteachers.ca

Please note that submissions that do not include a link or a copy of your social media portfolio will not be considered.

OECTA is committed to employment equity and actively seeks to ensure a representative workforce. Applicants with lived experience as an Indigenous person or a member of an equity-deserving group are encouraged to self-identify in their cover letter.

Please consider answering the following:
1. Do you self-identify as First Nations, Métis, and/or Inuit? 
1. Do you self-identify as a member of a Black community or racialized community?  
1. Do you self-identify as a person living with a disability? 
1. Do you self-identify as a woman, man or as gender diverse? 
1. Do you self-identify as 2SLGBTQIA+ (Two-Spirit, Lesbian, Gay, Bisexual, Transgender, Queer, Intersex, Asexual)?

In accordance with the Accessibility for Ontarians with Disabilities Act and all other applicable legislation, OECTA is pleased to accommodate individual needs for applicants with disabilities within the recruitment process. Please let us know if you require accommodation to ensure your equal participation.

We appreciate the interest of all applicants; however, only those selected for an interview will be contacted.
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